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How to login to NEWPAGES Merchant System (NMS)

Step 1:
Open your browser such as Firefox, Google Chrome, Internet Explorer and then type in “www.newpages.com.my” in URL.
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Step 2:
On your top right hand side, click “Merchant sign in” to access your backend to manage your company website.
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Step 3:

After clicked “Merchant Sign in’, you are requested to enter your Username and Password to “Sign in” to your backend to
manage your company website.

W NEWPAGES

Malaysia Business Portal

*Take Note
Username = Domain / Website Url (without www.)
Example: newpages.com.my

ewagEs oM my

m Click “Forgot Password", to reset your password.

Password will send to your company Default email.

Step 4:
After Signed in, you will see your backend “Newpages Merchant Panel”. You may start to manage your company website.
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Identify and Manage Website

Step 1:

Click “Manage Website” to start manage your company website. After clicked, it will list down all editable pages.
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“Page” - To manage page by page. (*Additional Page)

“Product” - To manage products images, sub-images, files, videos and so on.
“Service” - To manage your services and description.

“Photo Gallery” - To manage photo gallery and images.
“News/Promotions”- To upload your company’s latest news or promotion.
“Career” - To manage or upload job vacancy.

“Download” - To upload softcopy files or product catelogue.

“YouTube” - To manage or embed Youtube video on your website.

“Others” - To manage logos, similar with photo gallery. (*Additional)

Step 2:
After see the Newpages Merchant Panel, please go back to your company website to double comfirm the Website URL.
You need to understand your website structure and recognize your Website URL. (search bar)
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How to recognize?? (make sure your are in correct URL)

“Page” - http://abc123.com.my/index.php?ws=pagesé&pages ......

“Product” - http://abc123.com.my/index.php?ws=productsbycat ...... OR ?ws=ourproducts ...... OR ?ws=category ......
“Service” - http://abc123.com.my/index.php?ws=services ...... OR ?ws=servicesbycat ......

“Photo Gallery” - http://abc123.com.my/index.php?ws=photoalbum ......

“News/Promotions” - http://abc123.com.my/index.php?ws=latestnews ......

“Career” - http://abc123.com.my/index.php?ws=career ......

“Download” - http://abc123.com.my/index.php?ws=download ......

“YouTube” - http://abc123.com.my/index.php?ws=video ...... OR ?ws=videosbycat ......

“Others” - http://abc123.com.my/index.php?ws=gallery&group ......
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Manage Product

Step 1: Step 2:
Click “Manage Website” > “Product” > “Add New Product” Choose “Batch Upload” > Click the + icon ".........
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Step 3:

You will see a Pop-up window. After that, you may choose your product images from your PC / Laptop.
You can select all and then click “Open”
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Step 4:
.

After choose the product images. You can keep the image’s title by tick “Use picture name” OR you can type in product title

in a single product after “Submit”. After that, you can “Add Category” for these images.

- m '_‘LWF‘J\[ii 5 NETWORK SDN BHD, Post Your Products Here, Aﬁer clickEd ”Add category,' it Will Pop-u p a box
e ; for you to type in Category Title.
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Category - To type in product category.
: Category (CN) - In Chinese Version. (*Additional)
— Category (BM) - In Malay Version. (*Additional)

Product Title - To type in product name/title.

Product Title (CN) - In Chinese Version. (*Additional)

Product Title (BM) - In Malay Version. (*Additional)

Category - To manage product images in a Category.

Price ($) - To set your product selling price. (*Additional)

Stock - To set how many product in stock. (*Additional)

Weight (gram) - To set product weight in gram (g). (*Additional)

Step 5:
After type in the product title OR “Use picture name” and “Add Category” & “Add Sub Category”.

You can click “Submit” button to type in futther product details information.
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Manage Product

Step 6:
After “Submit’, you still can edit your product in more details way.
*Tick the box

To set all products in this page will same with the first product.
such as: title, category and details.
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Title - To type in product name/title.

Title (CN) - In Chinese Version. (*Additional)

Title (BM) - In Malay Version. (*Additional)

Category - To manage product images in a Category.

Sub Category - To manage product images in a Sub Category.

Price ($) - To set your product selling price. (*Additional)

Stock - To set how many product in stock. (*Additional)

Weight (gram) - To set product weight in gram (g). (*Additional)

Sort - Arrange the products sorting. (bigger number at front, 0 = default)
Product Details - To type in product details, description, specification,
attach images = and so on.

Product Details (CN) - In Chinese Version. (*Additional)

Product Details (BM) - In Malay Version. (*Additional)

Step 7:
After complete type in all the information, details, category and etc.

You just need to go bottom part click “Update”, to update your products details to your website.
OR
If you don’t want to update you may click “cancel”, go back to manage product page.

Update || Cancel

ek s iresamages com my | Fa; 171081022

Direct edit specific product

You can direct type in product title to “Search” and edit your product.

OR

go to edit specific product by choosing “Main Category” and “Sub Category”.
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Manage Product
Further Edit

After complete update your product. You can edit product image, description, add product images, files, video and so on.

View Products (Total: 201)
Subact Al Erit Selected | | Delele Selected || Show Selecied || Hee Selecied

*Tick the box

To edit multi selected product images.
OR

*Tick “Select All” box

= To edit all products in entire page.

Show - Product will appear on your company website.

Hide - Product will not appear on your company website.

Edit - To edit product details.

Delete - To delete/remove product on website and server.

Subs - To upload product sub-images.

Files - To upload product’s softcopy files. such as PDF

Videos - To embed Youtube video in product’s page.

sorting - To sort product sequence. Bigger number at front, 0 = default

Hide Button
You can hide multiple images in one click. After selected few images and then click “Hide Selected” button.
After hide, product images background will become grey colour.

Edt Satected Show Selecied 300 residia por page

Sub Button

After clicked “Subs” button, it will Pop-up a window for you to upload product sub-images.

(if not sure, please go back to Manage Product’s page). After uploaded the images just click “Upload” button.
You can click “Sub Photos” button to view available sub image.
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Files Button

After clicked “Files” button, it will Pop-up a window for you to upload softcopy files.

Click “Choose Files” button to upload your softcopy files. After uploaded the files just click “Upload” button.
You can click “Files” button to view available files.

[l utemd |

Fle | | Choose Files |4 fies

Uokad.

Videos Button

After clicked “Videos” button, it will Pop-up a window for you to embed Youtube video.

Go to YouTube.com and copy the specific video’s URL and then paste the URL at “Youtube URL".
After paste the URL and type in Video “Title", just click “Submit” button.

OR you can click “Reset” button to re-type title and URL.

You can click “Video" button to view available video.
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Manage Product Category

Step 1:
Click “manage” button to manage or edit your product category, sub category title and sorting.

Search Produdt Srarch
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Step 2:
-

After clicked “manage” button, you can edit and sort the category and sub category.
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Add Sub Category

Add Category - Add new main category.
Add Sub Category - Add new sub category.
Sort - Sort the category and sub category sequence.

*Click X icon “ = " to delete the category.
*Click Pencil icon “ = " to edit the category title.

Edit Product's Category
ChacgoFile N flechosm | Blchedh i oot *Tick the box to delete the category.

cancn injet priter
£ancn inje ponier

carcn irjst priver

Picture - Click “Choose File” button to upload category image.
Name - Category title.

Name (CN) - Chinese category title. (*Additional)

Name (BM) - Malay category title. (*Additional)

Step 3:
After done type in sorting number, click “Update” button to update category.
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Manage Service

Step 1:
Click “Manage Website” > “Service” > “Add New Service”
= Mewpages Merchant Panal
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Service (Total: 19)
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Step 2:

You can upload suitable service image and type in service title and details in this box.
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Title - To type in service name/title.

Title (CN) - In Chinese Version. (*Additional)

Title (BM) - In Malay Version. (*Additional)

Picture - Click “Choose Files” to upload your service image.

Category - To manage services in a Category by clicking “Add Category".
Details - To type in service details.

Details (CN) - In Chinese Version. (*Additional)

Details (BM) - In Malay Version. (*Additional)

Step 3:

After type in all the title, category and details, just click “Submit” ==« button at bottom part to update your services.

Manage Service Category
Step 1:

Click “manage” button to manage or edit your service category title and sorting.
(*If do not understand, please refer to “Manage Product Category” Page.)
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Manage Photo Gallery

Step 1:
Click“Manage Website"” > “Photo Gallery” > “Add Photo”
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Step 2:

Click “+ icon” to upload your photo images. After you can either use picture name or type in each photo title after “submit”.

e )|

Fisdits markied withi 2 3sbarisk; © ars raguirad.

Picture Title - To type in photo/image’s name/title OR you can “tick the box” to use picture name.

Picture Title (CN) - In Chinese Version. (*Additional)
Picture Title (BM) - In Malay Version. (*Additional)

Category - To manage photo gallery in a Category by clicking “Add Category”.

Step 3:

After type in all the title and category, just click “Submit” === button at bottom part to update your images.

Manage Photo Gallery Category

Step 1:

Click “manage album” button to manage or edit your photo gallery category title and sorting.
(*If do not understand, please refer to “Manage Product Category” Page.)
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Manage News/Promotions

Step 1:
Click “Manage Website” > “News/Promotions” > “Add Latest News”
P NEWPAGES e s
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Step 2:
Click “Choose File” button to upload your news/promotions image.
After that, you need to type in title. You can “Add Category” for your latest news/promotions if needed.

Title - To type in news/promotions title.

Title (CN) - In Chinese Version. (*Additional)

Title (BM) - In Malay Version. (*Additional)

Category - To manage news/promotions in a Category by clicking “Add Category”.

Step 3:

After type in all the title and category, just click “Submit” === button at bottom part update your latest news/promotions.

Manage News/Promotion Category
Step 1:

Click “manage” button to manage or edit your news/promotions category title and sorting.
(*If do not understand, please refer to “Manage Product Category” Page.)
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Manage Career

Step 1:
Click “Manage Website” > “Career”
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Step 2:

Type in all the details for your vacancy, such as job title, position, qualification, salary and so on.

You Can post your recruitment here,
Tt will published at jolb: - National Job's Classified

Seecisiieatian
umcatin Profassiooal Canfieals

CiplomatAdvan: edHighenGradiate Diploma

Bachalrs DigriarPest Gradusts DipkomalProfisionsl Dogris:

# FubTime S FartTime O Contract O Temgonney (0 Imemstip

.......... Corrency [MYR ®
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Step 3:

After completed type in all the details, just click “Submit” button to post the job vacancy.

Yana | A *You can edit the title or delete the job
S—_ by clicking “pencil icon" or “ x icon”
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Manage Download

Step 1:
Click “Manage Website” > “Download” > “Add Download”
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Step 2:

Click “Choose File” button to upload your files. Example: PDF, JPG, DOC, XLXS and etc. (“Change file’s title before upload)

After that, you can “Add Category” for the download files if needed.

Uplasd
Flakis marked with an werisk © are reguined,
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Step 3:

After files uploaded, just click “Submit” ==« button at bottom part to upload your files.

Manage Download Category

Step 1:

Click “manage” button to manage or edit your download category title and sorting.
(*If do not understand, please refer to “Manage Product Category” Page.)
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Manage YouTube Video

Step 1:
Click “Manage Website” > “Youtube”

oM man IEYVIDEG AN S0 Uncateporised | Manoge
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Step 2:

You need to visit www.youtube.com, to find which video suitable for your website.

After that, click the video and copy the URL at top of the window. Example: http://www.youtube.com/watch?v=PDuorYSmD48
And paste the URL on “Youtube URL" column, then type in all the details for your video.

You can “Add Category” for the Video if needed.

Fislds murkad it an sstarsh © sre requred

= | Add Categery {eetianal]

Submit || Resec

Step 3:
After type in all details of the video, just click “Submit” === button at bottom part to post your video.

Manage YouTube Video Category

Step 1:
Click “manage” button to manage or edit your video category title and sorting.
(*If do not understand, please refer to “Manage Product Category” Page.)
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Manage Page (dditional)

Step 1:
lick “Manage Website” > “Page”

C

View Pages (Total &)
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Step 2:

C

lick “Edit” button to manage your page.
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Step 3:
After clicked “Edit” button, you can start to edit or arrange your page’s content/ layout.

(what you see what you get on your website)

TERMS & CONDITIONS

Wiskcome in Sallent Pyramid Groap of company {collectively nefermed b0 herein 25 "Salent”, "we,” LS of "0Ur") webske:

A8 copyight, trademarks. and other inlelectal popery nghts wed 35 part of this webske are vested in Sallert You 3cquie Ro Highes in the

‘ctter than the imiled night & use the websie I accordance wih these terms You are p= to prnt out ot an
and tortert from this sebsie O yOUr ORN personal, non-commercial e, You 2y rot offer for sake o seil or disinbule over any medum
any part of fhis websile or s Ccoptent. You may not make any part of the webske avalabie s part of arcthes webshe. whether by byperik
Sraming cr the infernet ot ciherkise UNkess yOU have been authortzed 10 40 20 In witng by Sallent

‘Sallent reserves the right 3t any ime and withaut roice b enhance: modty. aker, suspend or permarertly discorinue al o any part of his

A

Step 3:

After done edit you content page, just click “Submit”

== button at bottom part to update your page.
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Ma na ge Others (*Additional *For Office Use)

This is an extra function which similar to “photo gallery”. Mostly used for Client / Supplier’s logo display.

Step 1:
Click “Manage Website” > “Others” > “Add Photo”
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Status: Show Hids Status: Show Hids Status: Show Hids
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Step 2:
Click “+ icon” button to upload your images.

‘Batch tptoad || Upload |

Fiekts marked with an mterisk © are required.

Sietura:

koo Fctures!

Step 3:
After upload your images, click “dropdown” - button to choose which group & category the images should be.
And then type in the images title or “tick the box” to use picture name.

Step 4:
After selected the group & category where images should be and type in all details.
Just click “Submit” button to upload your images.

Manage Others Category (additional *For Office Use)
Step 1:

Click “manage” button to manage or edit your others category title and sorting.
(*If do not understand, please refer to “Manage Product Category” Page.)
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Hotline - Infocenter Contact
Thanks for using NMS Website Management System.

For Further Assistances - Apply for Free Training Session in NEWPAGES Office.

JOHOR BAHRU

Please Contact

Desmond 017 792 2140

Office Location

25A, Jalan Kebudayaan 6, Taman Universiti, 81300 Skudai, Johor.

KUALA LUMPUR

Please Contact

Jun 012 770 1461

Office Location

20-1, Jalan PUJ 3/12, Taman Puncak Jalil, Bandar Putra Permai, Seri Kembangan, Selangor

PENANG

Please Contact

Gan 012 787 1461

Office Location

129, 2nd Floor, Medan Kikik 1, Taman Inderawasih, 13600 Perai, Penang, Malaysia.

HOTLINE - INFOCENTER
JOHOR +607 520 1355

KUALA LUMPUR +603 8999 3582
PENANG +604 390 6800

DEPT. HOTLINE

Nationwide Sales Dept. Hotline
Mr.Gan 012 787 1461

Billing Dept. Hotline

Ms.Sarala 012771 5141
Domain Dept. Hotline
Ms.Joanne: 016 776 2140
Technical Dept. Email for Support
email to: support@newpages.com.my
Complaint Dept. Hotline

Daily, 9am - 7pm: 012 6211461

ON-DOOR TRAINING
(Charges will applied based on kilometre travelled.)
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